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Attendance Record For …………………………………………………………………………………. 

Date ……………………………………………………………………………………………………….. 

Venue ……………………………………………………………………………………………………… 

Employee Name  Position  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Please forward this form to finance once completed at finance@headwaygippsland.org.au (if applicable) 

 

mailto:financeteam@headwaygippsland.org.au
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Manager/ Trainers:  

Date  
 

  

Name  

 

  

Signature  
 

  

  

 


